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As per para 3.4 of ISRO HQ OM No.HQ:ADMN:A.20(4)-1 dated 30/12/2013,
Officers in the Administrative areas such as (i) Personnel & General Administration;
(i) Finance & Accounts; (iii) Purchase & Stores; (iv) Hindi; and (v) Catering, posted to
the ISRO Centres/Units in a different city on their promotion or otherwise are eligible for
consideration for transfer to preferred city, on completion of the required service of one

year (excluding leave period), against clear vacancy or by transferring the junior-most
who was promoted and posted in the same city.
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As per para 5 of ISRO HQ OM No.HQ:ADMN:A.20(4)-1 dated 26/12/2012, read
with OM dated 30/12/2013, an Officer at the time of acceptance of promotion, including
posting, at his/her choice indicate a maximum of three choices of city(ies) in the order
of preference to which he/she may be considered for posting on completion of one year
service in the present place of posting. Preference of posting to any Centre/Unit in a
given city will not be entertained and in such choices only the city will be taken into
account as preference.
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Of late, ISRO HQ has been receiving requests from Officers in Administrative
areas for transfer to a particular Centre/Unit, or barring certain Centres/Units in a given

city. Such requests for conditional transfer are against the prescribed guidelines for
transfer and posting of Officers in Administrative areas.
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Therefore, it is reiterated that, the Officers while seeking transfer from one city to
another, shall only indicate the preference of city and conditional requests for posting to

any particular Centre/Unit or barring a Centre/Unit, in a given city, will not be
entertained. In such case, the transfer request will be treated as null and void.
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Those officers, who had already requested for transfer specifying preference of

posting to a particular Centre/Unit or barring a particular Centre/Unit in a given city, may
now exercise a fresh transfer request and forward the same to ISRO HQ.

6. 30 H&H VISR & 3ffAles ¥ ST fohadm ST &

This issues with the approval of the Competent Authority.
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OFFICE MEMORANDUM

Subject: Transfer and posting of Officers in administrative areas -
revised guidelines for transfer and posting of Officers
appointed through direct recruitment - regarding.
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The transfer and posting of Officers in administrative areas are regulated
as per the guidelines issued vide ISRO OM No.HQ:ADMN:A.20(4)-1 dated
26/12/2012 read with OM dated 30/12/2013. .

2. Officers in administrative areas are sourced through both internal
promotion as well as direct recruitment from open market. Employees working in
DOS/ISRO establishments, who fulfill the eligibility criteria for direct recruitment,
are also being inducted through competitive selection alongwith outside
candidates. The existing transfer policy for Officers in administrative areas does
not specifically distinguish between internal employees promoted to the grade
through internal DPC process vis-a-vis appointed through direct recruitment from
open market and Officers under both the categories are considered for transfer to
- the preferred city after completion of net one year service, subject to availability
—~ of vacancy etc.

3 The various issues involved in the existing guidelines on transfer and
posting of Officers in administrative areas recruited directly from the open
market, as well as internal candidates selected against direct recruitment quota
was discussed in the 104™ meeting of ISRO Council held on 19.05.2016.
Accordingly, in partial modification to ISRO HQ OM dated 26/12/2012 and
30/12/2013, the guidelines for transfers and posting of Officers in administrative
areas appointed through direct recruitment are modified to the extent as under:-

3.1 All personnel recruited to the post with Grade Pay Rs.5400 in PB-3
(pre-revised)/Level 10 in Pay Matrix under direct recruitment quota
in the areas of (i) Personnel & General Administration;
(ii) Finance & Accounts; and (iii) Purchase & Stores, sourced from
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external market shall henceforth be eligible to be considered for
request transfer only on completion of net three years of service
(after excluding period(s) of leave, other than Casual Leave and
Special Casual Leave in lieu of restricted holidays) in the original
place of posting.

3.2  All employees working in DOS/ISRO establishments and recruited
to the post of Officer in Grade Pay Rs.5400 in PB-3 (pre-
revised)/Level 10 in Pay Matrix under direct recruitment quota in
the areas of (i) Personnel & General Administration; (ii) Finance &
Accounts; and (iii) Purchase & Stores, through competitive
selection shall be eligible to be considered for request transfer only
on completion of net one year of service (after excluding period(s)
of leave, other than Casual Leave and Special Casual Leave in lieu
of restricted holidays) in the original place of posting.

4. The above revised guidelines shall be effective for transfers and posting of
all Officers in the areas of (i) Personnel & General Administration; (ii) Finance &
Accounts; and (iii) Purchase & Stores, from the date of issue of this OM. The
transfers and posting of direct recruitee Officers which are already processed
and orders issued shall not be disturbed.

B, Hindi version is enclosed. Xw
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Joint Secretary, DOS/
Member (Personnel), ISRO Council
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No.HQ:ADMN:A.20(4)-1 October 20, 2015

OFFICE MEMORANDUM

Sub : Transfer and posting of Officers in Administrative areas — Relaxation
to Personnel with disabilities.
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The various issues involved in the existing guidelines on transfer and
posting of Officers in Administrative areas were discussed in 101%" ISRO Council
meeting held on 21.04.2015, and it was decided to exiend relaxation to
personnel with disabilities from the extant transfer policy. The same has been
conveyed by DOS vide letter No0.A.24012/4/2015-] dated 16.10.2015.
Accordingly, in partial modification to ISRO HQ OM No.HQ:ADMN:A.20(4)-1
dated 26.12.2012 and 30.12.2013, the guidelines for transfer and posting of
Officers in Administrative Areas are modified to the extent as under :-

(a) As and when a personnel with disabilities is considered for promotion
and posting, preference will be given to him/her for retention in his/her

parent Centre/Unit or his/her choice subject to availability of a clear
vacancy.

(b) If clear vacancy does not exist at the time of posting, the posting will
be done as per the existing procedures for personnel with disabilities.
Such of those personnel, who have been posted outside their parent
Centre/Unit and if such employees request for transfer back to their
parent Centre/Unit or his/her choice, such cases shall be considered
on out of turn basis to fill up new vacancy(ies) occurring subsequently
without insisting for minimum service period of one year (excluding the
leaves availed other than Casual Leave and Special Casual Leave).

2. As and when the Department implements rotational transfer for its

personnel, the above mentioned conditions will be implemented for rotational
transfers also.

3.  All other conditions mentioned in the ISRO HQ OM No.HQ:ADMN:A.20(4)-1
dated 26.12.2012 and 30.12.2013 will remain unaltered.

4. Hindi version enclosed.
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Joint Secretary, DOS/
Member [Pers], ISRO Council
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