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Government of India 
Department of Space 

***** 
16th March 1979 

OFFICE MEMORANDUM 

Subject: Personnel Service Regulations - Study Leave Rules for the employees of the 
Department of Space/ Indian Space Research Organisation - Regarding . 

. ***** 

Prior to the conversion of the Indian Space Research Organisation into a 

Government Body with effect from April 1, 1975, the provisions in the Physical Research 

Laboratory (PRL) Fundamental Rules were applicable to all ISRO employees in service 

matters, including special leave for purposes of study. Consequent on the conversion of the 
Indian Space Research Organisation irito a Government Body with effect from April 1, 1975, 
the above mentioned rules (viz., the PRL Fundamental Rules) apply only to those of the 

. . 

employees of ISRO who were in service with the organisation as on April 1, 1975 and had 
elected to be governed by the then existing terms ("old terms"). For the others (ie., whohad 

opted for "new terms" applicable to new entrants), the provisions of the Central Civil Service 

(Leave) Rules, 1972 are applicable in all matters relating to leave, including Study Leave. 

2. 
Department of Space/Indian Space Research Organisation has been under consideration of the 
Department for sometime past. After careful and detailed consideration of the mattertaking 

into account all the relevant issues involved and the special features and needs of the 
Organisation, and also keeping in mind the provisions contained in the PRL F.undamental · 
Rules, the following Rules have been formulated to regulate the grant of Study Leave to the 

employees of the Department of Space/Indian Space Research Organisation, who have elected 

the terms applicable to new entrants. 

The question of formulating suitable Study Leave Rules for the employees of the 

3. SHORTTITLE&COMMENCEMENT 

These Rules shall be called "Th·e Department of Space Study Leave Rules;, and 

shall come into force with effect-from the date of issue of this Office Memorandum. 
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4. SCOPE AND DATE OF EFFECT 

The Department of Space Study Leave Rules shall be applicable to all employees of the 
Department of Space/ Indian Space Research Organization (hereinafter referred to;~as 
DOS/ISRO), other than those who joined the Indian Space Research Organization priorto 
April 1, 1975 and elected to begoverned by the then existing terms (old term optees) and.to 
whom the provisions of the Fundamental Rules of the Physical Research Laboratory shall 
continue to be applicable. 

5. CONDITIONS FOR GRANT OF STUDY LEAVE 

(a) Study Leave may be granted to a Government servant, with due regard to the 
' exigencies of public service, to enable him/her to undergo, in or out of India, a special 

course of study or training having a direct and close connection with the subject with 
which DOS/ISRO is concerned. 

(b) Study Leave may also be granted : 

(i) for research, or a course of training or study tour in which a Government 
servant may not attend a regular academic or semi-academic course, if the 
course 'of training or the study tour is certified by Chairman, !SRO/Director' of 
the Centre/Chief Engineer, CED, as having a definite advantage to DOS/ISRO r: 
from the point of view of public interest and is related to the sphere of duties of 
the Government servant; 

(ii) for the purposes of studies connected with the frame work or background of 
public administration subject to the conditions that the particular study or study 
tour should be approved by the authority competent to grant leave and the 
Government servant should be required to submit on his/her return, a full report 
on the work done by him/her while on study leave. 

(c) Study Leave shall not be granted unless it is certified by the authority competent to 
grant leave that the proposed course of study or training shall be of definite advantage 
to DOS/ISRO from the point of view of public interest. '·~. 
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In exceptional cases, Scientists/Engineers may be granted study leave for prosecuting a 
course of study for obtaining a Doctorate or similar qualification on a research thesis 
subject to the condition that the subject of research, the duration of the leave and the 
institution at which such research is to be undertaken are approved by Chairman, !SRO. 

Clarification: Approval of Chairman; /SRO is required to be obtained before 
permitting the employees to prosecute such courses of study irrespective 
of the fact that the study leave is requested or not. 

(* DOS letter No.3/1 (1)/90-1 dated 24th February 1992) 

(d) 

(e) Other specialists or technical persons may also be granted study leave, on merits of 
each case, for prosecuting a course of study directly related to the sphere of his/her 
duty, in case Chairman, !SRO/Director of the Centre/Department of Space certifies that 
the course of study shall enable the persons to keep abreast of modern developments in 
the field of his/her duty, improve his/her technical standards and competence and thus 

substantially benefit the Department. 

(f) In respect of grant of study leave outside India, the Department of Economic Affairs of 
the Ministry of Finance should agr~ to release foreign exchange involved in the grant 

of study leave, before such leave is sanctioned. 

(g) * Study leave shall not ordinarily be granted to a Government servant : 

(i) who has not satisfactorily completed the period of probation, or having so 
completed it, has rendered less than three years of regular continuous service, 
including. the period -~f pr'ooafioii, ·under·tntGovemm.'enCJ"H -.•,-, .,4 • ., •• > ~-- 

(ii) who is due to reach the age of superannuation from the Government service 
within three years from the date on which he/she is expected to return to duty 
after the expiry oCfhe eave.-·-----------·---- -- ---- · - ---------- - · ... - · .. · .. _ ... 

................ -~ .. --~ ... ···- _, ---·-··-------·--- 
(iii) who does not execute a bond as laid down in Rule 8(d)(i) undertaking to service ~~-~ .. -~-~:~--~.. ~----------·----. ---·~--:,. 

the Government for a period of three years after the expiry of the leave. 
--.._ __ ------··--·· .. ,..·- -- -· ··-·-- 

(iv) with such frequency as to remove him/her from contact with his/her regular 
work or to cause DOS/ISRO difficulties owing to his/her absence from duty. 

(* DOS OM No.2/6(2)/86-I dated 16th August 1988) 
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6. MAXIMUM AMOUNT OF STUDY LEAVE 

[<a) The maximum amount of study leave which may be granted to a Government servant 
----·---------- 

shall be : ------· 
(i) ordinarily 12 months at any one time; and 

, .. 

(ii) during the entire service, 24 months in all (inclusive of similar kinds of leave 
;~~~.xt.::~:,,...:,..~!,_~--------'---------, 

for study or training granted under any other Rules). 

* Clarification: 
/ 
/ 

Study Leave under the provisions of the DOS (Study Leave) Rules, 1979 
can be availed of by the employees of DOSI/SRO in more than one spell 
also subject to the condition that such Study Leave availed of in one or 
different spells does not exceed 24 months. 

f~ (* DOS OM No.2/6(2)/86-1 dated August 16, 1988) 

(b) ii' when a Scientist/Engineer is permitted by the Chairman, ISRO; to undertake higher 

studies/research leading to a Doctorate, he/she may be granted special teave.in 
exceptional cases for periods upto the minimum required for acquiring such 

qualifications, but not exceeding four y~s. The grant of such special leave, in excess 
of the study leave· of 24 months and combinations with other kinds of leave duej' if 
availed of, will be treated as extraordinary leave and would require the approval of the 
Department of S~e. 5-·---=-~--~~=~- 

(* DOS OM No.2/6(2)/86-1 dated 24.10.1986) 

7. APPLICATION FOR STUDY LEAVE 

(a) Every application for study leave shall be submitted through proper channel to the 

authority competent to grant leave. 


